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GUIDELINES FOR APPLICANTS TO THE NORDIC SCHOLARSHIP SCHEME FOR THE BALTIC COUNTRIES AND NORTHWEST RUSSIA

Application form: Application form on Exchange of Civil Servants 2003.
Deadlines: February 15, May 15 and October 15, 2003.

This guide will provide you with general information and guidance to fill out your application form: 

A. GENERAL INFORMATION

Aim 

The Nordic Scholarship scheme for the Baltic Countries and Northwest Russia - Exchange of Civil Servants - gives support to civil servants to carry out studies and study visits. The aim of the programme is to offer opportunity to learn from and compare the administration and development of certain sectors in the various Nordic countries. The programme also offers support to civil servants in the Nordic countries to carry our studies and visits in the region.

Major priority will be given to the applications which are aimed at developing of co-operation and competence in connection with the process of EU’s enlargement.

Applicants

Eligible for the support are civil servants employed in administration (state, county or local level) or persons dealing with administration within public institutions (schools, social institutions etc). The programme welcomes application from:

- civil servants, living in the Baltic countries or Northwest Russia

- civil servants, living in the Nordic countries

- authorities and organizations in the Baltic countries and Northwest Russia

- authorities and organizations in the Nordic countries

- Nordic institutions under the Nordic Council of Ministers, Nordic networks and organizations.

Scholarship conditions

Scholarships will be distributed on a competitive basis.
The scholarship covers travel costs (economy class) from home country to place(s) of destination, daily allowances (300 DKK per day) for the study period and moderate housing cost (up to 600 DKK per night).

The scholarship holders are recommended to make arrangements for insurance coverage for their stay in the Nordic country/countries.

Outcome of the application

Applicants are notified of the outcome of their request for financial support by letter from the Nordic Council of Ministers Information office in Riga. If financial support is provided, the letter will also give detailed information about conditions of the scholarship.

B. IMPORTANT POINTS TO NOTICE WHEN YOU FILL OUT THE APPLICATION FORM  

The following headlines refer to the items on your application form on Exchange of Civil Servants:


I. Individual Applicant / II. Applying Institution
Applications may be presented in two ways, either on an individual basis or by a Nordic host institution on behalf of the applicant.

The application form consists of two parts. Part one: Marked I. Individual Applicant is intended for application on individual basis. Part two: Marked II. Applying Institution is intended for application made by an institution.

Individual applicants should always fill in part I. Individual Applicant. An institution applying on behalf of an individual from the region should fill in part I. Individual Applicant and part II. Applying Institution.
7c. Recommendation from Home Institution

Individual applicants should enclose a letter of recommendation from the employer. No application lacking a recommendation from the home institution will be taken into consideration.

9. Contact Established

The application form must be accompanied by an invitation from the host institution. No application lacking letter(s) of invitation will be taken into consideration.

13. Suggested Duration of stay in ...

Applicants can apply for financial support for 1-3 weeks duration for a stay at authorities/institutions in the region (approximately 1 week in each visited country).

Applications for a combined stay in two Nordic countries will normally be given priority.

17. Purpose of Stay in Host Country
Applications must contain a detailed project description as well as a detailed plan of travel route and estimated travel costs in Danish crowns (DKK). We expect you to choose the cheapest way of travelling.

19. Knowledge of Foreign Language 

A good working knowledge of English or another language which is acceptable to the host institution is required. 


Mailing Instructions

Applications from the Baltic countries, Northwest Russia and the Nordic countries concerning Exchange of Civil Servants are to be mailed to the Information Office of the Nordic Council of Ministers in Estonia, Latvia, Lithuania or Northwest Russia. Addresses are found in the address list below.

Note: Applications by fax must be accompanied by an application by mail. Please note that applications from Latvia must reach the Nordic Information Office in Riga before February 15, May 15 or October 15 respectively.
ADDRESS LIST
Denmark
Ministry of Education

International Relations Division

Frederiksholms Kanal 25

DK – 1220 Copenhagen K

Denmark

Telephone: +45 33 92 51 43

Telefax:     + 45 33 92 55 27

Telex:         112 112 educ,dk

e-mail: birgitte.holmer@uvm.dk

            dinah.bechshoeft@uvm.dk
Finland

Centre for International Mobility,

CIMO

P.O. Box 343, Hakaniemenkatu 2

FIN-00531 Helsinki

Finland

Telephone: + 358 9 774 770 33

Telefax:      + 358 9  774 770 64

e-mail: cimoinfo@cimo.fi
Iceland

Ministry of Culture

and Education

Sölvhólsgata 4

IS-150 Reykjavik

Iceland

Telephone: + 354 5 609 500

Telefax:      + 354 5 623 068

e-mail: postur@mrn.stjr.is


Norway

The Secretariat for Cultural

Exchange Programmes (KAS)

The Research Council of Norway

P.O. Box 2700 St Hanshaugen

N-0131 Oslo

Norway

Telephone: + 47 22 03 70 00

Telefax:      + 47 22 03 70 01

e-mail: hilda.martinsen@nfr.no
            elisabeth.johnsen@nfr.no
Sweden

Swedish Institute

Department of Educational

and Research Exchange

P.O. Box 7434

S- 103 91 Stockholm

Sweden

Telephone: + 46 8 789 20 00

Telefax:      + 46 8 207 248

Telex:           10025 swedins s 

e-mail: grantinfo@si.sc
Nordic Council of Ministers

Nordic Scholarship Scheme

For the Baltic countries and

Northwest Russia

Store Strandstræde 18

DK-1255 Copenhagen K

Denmark

Telephone: + 45 33 96 02 00

Telefax:      + 45 33 93 35 72

e-mail: ifl@nmr.dk

Nordic Information Office

Estonia

Lai 29

EE-10 133 Tallinn

Estonia

Telephone: +372 627 3100

Telefax:      + 372 627 3110

e-mail: info@nmr.ee
Nordic Information Office

Latvia

Marijas 13/3

LV-1666 Riga, Latvia

Telephone: + 371 7211 506 or

                   + 371 7211 006

Telefax:      +371 7213 233

e-mail: daina@nmr.lv


Nordic Information Office

Lithuania

Isganytojo 4

LT-2001 Vilnius

Lithuania

Telephone: +370 2 222 211 

Telefax:      +370 2 222423

e-mail: brigita@nmr.lt



Nordic Information Office 

St Petersburg

Utilitsa Kazanskaya 10

RUS- 191186 St. Petersburg

Russia

Telephone: +7 812 314 85 17   or

                  +7 812 311 44 73

Telefax:     + 7 512 850 26 28

                  + 7 812 311 38 87

e-mail: info@nmr.spb.ru





