Development of local and regional administration

                                        NCM small grants programme

                                      Guidelines

Purpose

The purpose of the small grants programme is to promote local and regional development, to strengthen democracy and contribute to the process of Baltic countries’ preparation for EU membership and EEA participation. 

The financial support can be granted to small- scale locally initiated projects contributing to capacity building of regional and municipal administrations.

Applicants 

Applications may be submitted by: Governmental institutions, Regional and Local Authorities, Associations and Unions of Local and Regional Authorities, NGOs and other institutions from Baltic or Nordic countries. 

Projects are required to substantiate active participation by both women and men.

Partnership and eligibility of partners

Participants in the project must be from at least one Baltic and two Nordic countries.  Description of each partner organization must be completed and enclosed to the application form. Any documents (e g. description of partners, CV of experts/trainers) received separately from application form will not be accepted. 

The priority will be given to the projects with participation of more than two Nordic countries.

Type of activities

Eligible types of activities: competence building, training and sharing of experience in the field of local and regional administration. 

Eligibility of costs
The programme may cover:

· Travel and accommodation costs

· Fees for interpreters and translators

· Fees for lecturers and trainers

· Administrative expenses related to the implementation of project activities (phone, fax, postage, copying and printing services, office materials). 

Expenses for purchasing of technical equipment and payment of salaries can not be covered by the grant.   

Amount available for the financial support

The maximum amount: 75 000 DKK

The programme can cover 80 % of the total amount of the project costs.

The applicant and/or partners must finance at least 20% of the total project costs.

Co-financing can be provided in cash and/or in-kind (premises, equipment). 

Payments

85% of the granted amount will be transferred to the applicant’s account after signing the agreement. The remaining 15% will be transferred after the NCM Information Office Klaipėda branch has received and approved activity and financial report.  

Reporting

Project activity report and a financial report with receipts in accordance to the budget posts must be received at NCM Information Office Klaipėda branch no later than two months after the project is implemented.

Deadline

April 15, October 15, 2003.

Within 2 months after the deadline applicants will be informed in writing about the NCM’s decision. 

Project duration
Projects shall be implemented until 31 of March 2004.   

Applications (one original and 4 copies) must be sent by mail to:

Nordic Council of Ministers’ Information Office

Klaipėda branch

Bažnyčių 4/ Daržų 10

LT- 5800 Klaipėda

Please provide a copy by e-mail: klaipeda@nmr.lt

Nordic Council of Ministers Information Office in Riga:

Tel.: + 371 7211006  

Vida Rozite, e-mail: vida@nmr.lv

Nordic Council of Ministers Tallinn Office Tartu branch:

Tel.: +372 7 423625

Madis Kanarbik, e-mail: madis@nmr.ee

